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ABTPA- of 
AUTOMOBILE BURGLARY & THEFT PREVENTION AUTHORITY
K:\_XP Electronic Forms Templates\ABTPA\2345\WatchYourCar.PNG
Form ABTPA-104
(03/12)
Application for State Assistance 
A.         State         H.         Independent School District
B.         County         I.         State Controlled Institution of Higher Learning
C.         Municipal         J.         Private University
D.         Township         K.         Indian Tribe
E.         Interstate         L.         Individual
F.         Intermunicipal         M.         Nonprofit Organization
G. Special District          N. Other (specify):  
9. Name of Grantor Agency:
 
Texas Automobile Burglary & Theft Prevention Authority
4000 Jackson Avenue
Austin, Texas  78731
Phone: (512) 374-5101
Fax:  (512) 374-5110
Website: www.txwatchyourcar.com 
8.         Type of Application:
If Revision, check appropriate box(es).
 5. Applicant Information
12. Proposed Project
14. Funding Summary:
Total of a, b, & c must agree with d.
Note:  Please enter whole dollars for the amounts requested.
a. Total State Grant Funds         $
    Requested (ABTPA)
 
b. Cash Match         $         
c. In-Kind Match         $
 
d. TOTAL(s)         $
16. To the best of my knowledge and belief, all data in this application is true and correct.  The document has been duly authorized by the governing body of the applicant and the applicant will comply with the attached assurances if the assistance is awarded.
13. Is application subject to review by state executive order 12372 process?
Program is not covered by E. O. 12372
NO
Program has not been selected by state for review
YES, this application was made available to the Texas Review and Comment System (TRACS) for review on 
15. Is the applicant delinquent on any federal debt?
PROJECT APPROVAL INFORMATION
Item 1.
Does this assistance request require state, local, regional, or other priority rating?
Item 2.
Does this assistance require state, or local advisory, educational, or health clearance?
See instructions for additional information to be provided.
Item 3.
Does this assistance request require state, local, regional, or other planning approval?
Item 4.
Will the assistance requested serve a federal installation?
Item 5.
Will the assistance requested have an impact or effect on the environment?
See instructions for additional information to be provided.
Item 6.
Will the assistance requested cause the displacement of individuals, families,         businesses or farms?
Item 7.
Is there other related assistance on this project (previous, pending, or anticipated)?
(Attach Documentation)
BUDGET SUMMARY
Section A - Budget Summary
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Budget Categories
(1)
ABTPA
Funds
(2)
Cash
Match
(3)
In-Kind 
Match
(4)
Total
1
Personnel (Direct Salaries)
A
9
TOTALS (Sum of 7-8)
 
8
Indirect Costs  
F
7
Total Direct Charges (Sum of 1-6)
 
6
Supplies and Direct Operating Exp.
E
5
Equipment
D
4
Travel
C
3
Professional and Contractual Services
B
2
Personnel (Fringe Benefits)
A
Section B - Cash and/or In-Kind Match
Enter separately each source of matching funds and the amounts.
Total Match must agree with the total of Line 9, Column 2 and Column 3 above and the total of lines
14 (b) and (c) on ABTPA-1.
CASH
TOTAL
 
Amount
Source
Source
Amount
PROGRAM INCOME  (To be utilized.)
 
D
IN-KIND  (Total must agree with ABTPA-1, Line 14c.)
 
Amount
A
C
E
B
Source
Schedule
Amount
SCHEDULE A
PERSONNEL
1. Direct Salaries
(1)
(2)
(3)
(4)
Title or Position
ABTPA
Funds
% of
Salary 
Cash
Match
In-Kind
Match
TOTAL
Overtime
TOTAL Direct Salaries
 
2. Fringe Benefits
 
% of $ Rate
 
 
 
FICA
Retirement
Insurance
Other:
TOTAL Fringe Benefits
TOTAL PERSONNEL BUDGET
SCHEDULE A PERSONNEL NARRATIVE
1.   Attach a description of the duties or responsibilities of each position.  (Job posting can not substitute for descriptive narrative for each position.)
w Include only one position per line.  
w Percentage of salary to be funded by grant funds. 
w Should reflect employee's gross salary attributable to the project.
w Include percent of time on auto theft for each position.  (40 hours per week)
2. Fringe Benefits Narrative 
(Describe fringe benefits and how expenses were calculated).
SCHEDULE A - OVERTIME NARRATIVE
REQUIRED NARRATIVE:  Provide a brief summary on the use of overtime funds.
 
1. Include description of work activity to be conducted.
2. Estimate number of hours and cost for overtime activities.
SCHEDULE B
PROFESSIONAL AND CONTRACTUAL SERVICES
(1)
(2)
(3)
(4)
Description of Service
ABTPA
Funds
Cash
Match
In-Kind
Match
TOTAL
TOTAL PROFESSIONAL AND
CONTRACTUAL SERVICES
SCHEDULE B PROFESSIONAL AND CONTRACTUAL SERVICES NARRATIVE
REQUIRED NARRATIVE:  Briefly describe any anticipated contractual arrangement and work products expected.  Describe basis for arriving at the cost of each line item.  Professional services (such as consultants, trainers, counselors, evaluators, etc.) should be described by type of service, number of hours, rate per hour, and travel costs, if any.
SCHEDULE C
TRAVEL
1. In-State Travel (Specify clearly and use continuation pages if necessary)
 
(1)
(2)
(3)
(4)
Purpose
Destination
ABTPA
Funds
Cash
Match
In-Kind
Match
TOTAL
TOTAL In-State Travel
 
2. Out-of-State Travel (Specify clearly and use continuation pages if necessary)
 
(1)
(2)
(3)
(4)
Purpose
Destination
ABTPA
Funds
Cash
Match
In-Kind
Match
TOTAL
TOTAL Out-Of-State Travel
TOTAL TRAVEL BUDGET
SCHEDULE C TRAVEL NARRATIVE
REQUIRED NARRATIVE:  Briefly describe the applicant's travel policy (i.e., mileage rates and per diem rates).  Specify purposes for each item of travel.  Break out costs of each in-state and each out-of-state trip to separately show the specific costs of transportation and per diem.  Describe travel purposes and expense calculations (example: purpose, number of participants, number of days/nights, costs for lodging/per diem, transportation, parking, etc.
SCHEDULE D
EQUIPMENT PURCHASES
(1)
(2)
(3)
(4)
Equipment Name or Description and Quantity
(Do Not List Brand Names)
ABTPA
Funds
Cash
Match
In-Kind
Match
TOTAL
TOTAL EQUIPMENT PURCHASES
SCHEDULE D EQUIPMENT NARRATIVE
REQUIRED NARRATIVE:  Briefly describe the use of equipment and the cost of each line item.
SCHEDULE E
SUPPLIES AND DIRECT OPERATING EXPENSES
(1)
(2)
(3)
(4)
Directly Charged Supplies and 
Other Operating Expenses
ABTPA
Funds
Cash
Match
In-Kind
Match
TOTAL
TOTAL SUPPLIES AND DIRECT
OPERATING EXPENSES
SCHEDULE E SUPPLIES AND DIRECT OPERATING EXPENSES NARRATIVE
REQUIRED NARRATIVE:  Briefly describe the basis for arriving at the cost of each line item AND THE USE OF EACH ITEM.
SCHEDULE F NARRATIVE
Currently ABTPA does not fund indirect costs, except for the Council of Governments agencies. Applicants may not use option (A) without having an official cost allocation plan developed in accordance with OMB Circular No. A-87. The amount may be entered as ABTPA funds or cash match for those applicants having such an approved plan.
I.         To be considered for funding, a proposed grant project:
 
1.    Must address a problem that is clearly identified, is measurable and is supported by relevant statistical evidence;
 
2.    Must minimize duplication or overlapping of existing programs;
 
3.    Must have a design wherein the activities and objectives are realistic and attainable;
 
4.    Preferably should, but is not required to, be innovative in its concept/ design/operation; (a project is considered innovative if it provides a new and different strategy or approach that prevents, deters, intervenes, or stops a criminal act from occurring);
 
5.    Must have a cost structure which is realistic when compared to its goals;
 
6.    Must cooperate and coordinate its activities with other appropriate agencies/projects;
 
7.    Must include a proposed evaluation design that provides relevant data to measure the effectiveness of the project and a plan for performing such evaluation; and,
 
8.    Must include measurable objectives to reach the standard goals of the authority's mission, listed below for each category of funding:
 
 
 
Standard Goals for Categories Listed Below: 
The categories below reflect more enforcement activity, thus the suggested goals are directed more 
towards similar activities.
 
(T01) Law enforcement, detection and apprehension; (T03) Prevention, anti-theft devices and automobile registration; (T04) Reduction of the sale of stolen vehicles and parts
Goal 1:  Reduce the incident of Motor Vehicle Theft.
Goal 2:  Reduce the incident of Theft from a Motor Vehicle.
                  Goal 3:  Public Awareness methods used to educate the citizens of Texas and training of qualified          
                  personnel in the detection and prevention of auto burglary & theft.
Goal 4:  Help increase the recovery rate of stolen motor vehicles
Goal 5:  The number of persons arrested from motor vehicle theft. 
Goal 6:  The clearance rate of motor vehicle thefts
Goal 7:  Prevent the incident of fraudulent titles and registration of stolen vehicles.
Goal 8:  Reduce the incident of automobile insurance fraud.
(T02) Prosecution, adjudication and conviction
Goal 1:  Prosecute auto burglary & theft cases as presented by law enforcement. 
Goal 2:  Accept referrals on at least auto burglary & theft cases as presented.
Goal 3:  Obtain indictments involving organized auto theft rings and/or insurance fraud.
Goal 4:  Obtain convictions on auto burglary & theft cases.
(T05) Public awareness and crime prevention
Goal 1:  Public Awareness methods used to educate the citizens of Texas and training of qualified personnel in the detection and prevention of auto burglary & theft.
Goal 2:  Assists ABTPA grantees with public awareness activities across the state.
Goal 3:  Raise awareness of vehicle crimes and knowledge of prevention methods.
 
PROGRAM NARRATIVE
PROGRAM NARRATIVE
II.         The Program Narrative should present the information by which the eligibility and merit of the project can be assessed.  Applications will be evaluated for funding consideration, according to the congruence of the project with the criteria stated above.  The Program Narrative should include but is not limited to the following information:
 
1.    PROBLEM STATEMENT & HISTORICAL INFORMATION: 
       (Please limit information to 300 words)
a.   Provide an assessment of the auto theft problem in the areas of coverage and existing activities that address the problem.  Identify the target population and the geographic target area. 
b.   Describe the extent to which this project will duplicate or overlap existing activities, and why that (if any) is necessary.
c.   Describe and document trends of the problem and the need that makes this grant necessary.
d.   Using the spreadsheet below, provide accurate statistical data for problem in project area. (e.g., cite 3 years of UCR data)  Please provide all data that is available for your agency or agencies: 
Vehicle Theft Data
Number of Stolen Vehicles
Number of Recovered Vehicles
Number of Arrests
Number of Auto Theft Training Classes
Number of (other)
Theft from a Motor Vehicle Data
Number of Burglaries of a Vehicle
Number of Recovered Items
Number of Arrests
Number of (other)
Number of (other)
Other Motor Vehicle Crimes
68A Inspections
Salvage Inspections
Number of Stolen Vehicle Inquiries
Number of (other)
PROGRAM NARRATIVE
2.    PROPOSED OBJECTIVES:
w The applicant must provide specific objectives for the project that are consistent with the proposal.  The objectives should reflect the overall impact that you intend the project to attain in reaching the standard goal for the authority.
w The objectives should explain how the goal will be accomplished.  The activities described should support the goal and be Specific, Measurable, Action-oriented, Realistic, and Time-oriented.
w The applicant must include an objective that addresses auto theft, auto burglary, and crime prevention that you intend the project to attain. 
a.   State the standard goal and describe the specific objectives of the project. Include any quantifiable data by which activities measure. 
b.   Describe how the project will impact the stated problem.
c.  Describe proposed plan for auto theft crime prevention, education and training.
PROGRAM NARRATIVE
3.    FUNCTIONS OF PROPOSED PROJECT:
                  The functions of the project should:  (Please limit information to 300 words)
w Identify the service needs to be met by this project and the applicant's experience or qualifications.
w Describe how this project will cooperate/coordinate activities with other appropriate agencies/projects.
w Describe in what way (if any) is this project innovative and what methods taken to assure that the project demonstrates cross-cultural awareness in all project activities and in its staffing and training.
4.    EVALUATION DESIGN:
w The program evaluation should indicate how the applicant will assess the success of the project and the extent to which the strategy achieved the project's goals and objectives.
a.  Describe the design of a plan for local evaluation of this project.
b.  Cite relevant data that will be used to measure the effectiveness of this project.
c.  Describe the mechanism to evaluate the program's progress.
d.  Charts need to be fillable for 3 years.
ABTPA rules require that three persons be designated to the positions of Authorized Official, Project Director, and Financial Officer for the purposes of administering a grant.  The Project Director and the Financial Officer may not be the same person, but under extenuating circumstances, one person may otherwise fill two positions.  In accordance with the criteria and definition of responsibilities set forth in the Financial and Administrative Requirements section of the ABTPA Grant Application and Administration Guidelines governing submission of this application, the following designations are made:
DESIGNATION OF GRANT OFFICIALS
Project Director
Project Manager
Financial Officer
Authorized Official
The Authorized Official is the Chief Executive Officer, or designee of the Agency.
 
AMERICANS WITH DISABILITIES ACT CERTIFICATION
 
 
The Grantee hereby assures and certifies compliance with Subchapter II, Part A of the Americans with Disabilities Act (ADA), 42 U.S.C., Sections 12131-12134, and Department of Justice ADA regulations, 28 CFR Part 35.
 
SPECIAL CONDITION
Non Supplanting Certification 
 
I certify that the programs proposed in this application meet all the requirements of the Texas Civil Statutes, Article 4413(32a), §6(a)(7), (a) Texas Civil Statutes, Article 4413(32a), §6(a)(7), requires that state funds provided by this Act shall not be used to supplant state or local funds. Public Law 98-473 requires that federal funds provided by that Act shall not be used to supplant state or local funds.
 
I further certify that ABTPA funds have not been used to replace state or local funds that would have been available in the absence of ABTPA funds. The certification shall be incorporated in each grantee's report of expenditure and status of funds referred to under §57.3(6) of this title (relating to Adoption by Reference).
SPECIAL CONDITION
COMPLIANCE REQUIREMENT
 
 
The attached digest of your grant application represents the Automobile Burglary & Theft Prevention Authority Board's approved amount.  The digest represents budgeted amounts only and does not approve any items that conflict with the participating agency's personnel, procurement, travel, or local government code policies and procedures.
 
The grantee will be responsible in determining that the following requirements are being met prior to the release of funds:
 
1)  Salaries are in accordance with local policy of the participating agencies.
 
2)  Personnel are classified in accordance with the needed qualification for the position.
 
3)  Fringe Benefits are in accordance with local policy of the participating agencies.
 
4)  Travel Policy is in accordance with the travel policy of the participating agencies.
 
SPECIAL CONDITION
EQUAL EMPLOYMENT OPPORTUNITY PROGRAM CERTIFICATION
SPECIAL CONDITION
, certify that:
This agency employs fewer than 50 people; therefore, the
is not required to file an equal opportunity program in accordance with 28 CFR 42.301 et seq., Subpart E.
 
         or
 
This agency employs 50 or more people and has received or applied to the Automobile Burglary & Theft Prevention Authority for total funds in excess of $25,000; therefore, the
has formulated an equal employment opportunity
program in accordance with 28 CFR 42.301 et seq., Subpart E and that it is on file in the office of: 
for review or audit by an official of the Automobile Burglary & Theft Prevention Authority as required by relevant laws and regulations.
ASSURANCES
 
A Grantee and the Applicant hereby makes and certifies that as grantee, it and any subgrantee shall comply with the following conditions:
 
1.   A grantee and subgrantee must comply with ABTPA grant rules and UGMS.
 
2.   A grantee and subgrantee must comply with Texas Government Code, Chapter 573, by ensuring that no officer, employee, or member of the applicant's governing body or of the applicant's contractor shall vote or confirm the employment of any persons related within the second degree of affinity or the third degree of consanguinity to any member of the governing body or to any other officer or employee authorized to employ or supervise such person.  This prohibition shall not prohibit the employment of a person who shall have been continuously employed for a period of two years, or such period stipulated by local law, prior to the election or appointment of the officer, employee, or governing body member related to such person in the prohibited degree. 
 
3.   A grantee and subgrantee must insure that all information collected, assembled or maintained by the applicant relative to a project will be available to the public during normal business hours in compliance with Texas Government Code, Chapter 552, unless otherwise expressly prohibited by law.
 
4.   A grantee and subgrantee must comply with Texas Government Code, Chapter 551, which requires all regular, special or called meeting of governmental bodies to be open to the public, except as otherwise provided by law. 
 
5.   A grantee and subgrantee must comply with Section 231.006, Texas Family Code, which prohibits payments to a person who is in arrears on child payments. 
 
6.   No health and human services agency or public safety or law enforcement agency may contact with or issue a license, certificate or permit to the owner, operator or administrator of a facility if the license, permit or certificate has been revoked by another health and human services agency or public safety or law enforcement agency. 
 
7.   A grantee and subgrantee that is a law enforcement agency regulated by Texas Government Code, Chapter 415, must be in compliance with all rules adopted by the Texas Commission on Law Enforcement Officer Standards and Education pursuant to Chapter 415, Texas Government Code or must provide the grantor agency with a certification from the Texas Commission on Law Enforcement Officer Standards and Education that the agency is in process of achieving compliance with such rules.
SPECIAL CONDITION
ASSURANCES (continued)
 
8.   When incorporated into a grant award or contract, these standards assurances contained in the application package become terms or conditions for receipt of grant funds. Administering state agencies and local subrecipients shall maintain an appropriate contact administration system to insure that all terms, conditions, and specifications are met. (See Section         .36 for additional guidance on contract provisions.)
 
9.   A grantee and subgrantee must comply with the Texas Family Code, Section 261.101 which requires reporting of all suspected cases of child abuse to local law enforcement authorities and to the Texas Department of Child Protective and Regulatory Services.  Grantees and subgrantees shall also ensure that all program personnel are properly trained and aware of this requirement.
 
10. Grantees and subgrantees will comply with all federal statutes relating to nondiscrimination. These include but are not limited to: (a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the basis of race, color or national origin; (b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C. §§ 1681-1683, and 1685-1686), which prohibits discrimination on the basis of sex; (c) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. § 794), which prohibits discrimination on the basis of handicaps and the Americans With Disabilities Act of 1990; (d) the Age Discrimination Act of 1974, as amended (42 U.S.C. §§ 6101-6107), which prohibits discrimination on the basis of age; (e) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to nondiscrimination on the basis of drug abuse; (f) the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 91-616), as amended, relating to the nondiscrimination on the basis of alcohol abuse or alcoholism; (g) §§ 523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. 290 dd-3 and 290 ee-3), as amended, relating to confidentiality of alcohol and drug abuse patient records; (h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. § 3601 et seq.), as amended, relating to nondiscrimination in the sale, rental or financing of housing; (I) any other nondiscrimination provisions in the specific statute(s) under which application for Federal assistance is being made; and (j) the requirements of any other nondiscrimination statue(s) which may apply to the application. 
 
11. Grantees and subgrantees will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C. §§ 276a to 276a-7), the Copeland Act (40 U.S.C. §§ 276c and 18 U.S.C. §§ 874), and the Contract Work Hours and Safety Standards Act (40 U.S.C. §§ 327-333), regarding labor standards for federally assisted construction subagreements. 
 
12. Grantees and subgrantees will comply with requirements of the provisions of the Uniform Relocation Assistance and Real Property Acquisitions Act of 1970 (P.L. 91-646) which provide for fair and equitable treatment of persons displaced or whose property is acquired as a result of Federal or federally assisted programs.  These requirements apply to all interests in real property acquired for project purposes regardless of Federal participation in purchases.
SPECIAL CONDITION
ASSURANCES (continued)
 
13. Grantees and subgrantees will comply with the provisions of the Hatch Political Activity Act (5 U.S.C. § 7321-29) which limit the political activity of employees whose principal employment activities are funded in whole or in part with Federal funds. 
 
14. Grantees and subgrantees will comply with the minimum wage and maximum hours provisions of the Federal Fair Labor Standards Act and the Intergovernmental Personnel Act of 1970, as applicable. 
 
15. Grantees and subgrantees will insure that the facilities under its ownership, lease or supervision which shall be utilized in the accomplishment of the project are not listed on the Environmental Protections Agency's (EPA) list of Violating Facilities and that it will notify the Federal grantor agency of the receipt of any communication from the Director of the EPA Office of Federal Activities indicating that a facility to be used in the project is under consideration for listing by the EPA. (EO11738) 
 
16. Grantees and subgrantees will comply with Article IX, Section 5 of the state appropriations act which prohibit the use of state funds to influence the outcome of any election or the passage or defeat of any legislative measure. 
SPECIAL CONDITION
ASSURANCES CERTIFICATION
 
I certify that the programs proposed in this application meet all the requirements of the Texas Automobile Burglary & Theft Prevention Authority Program, that all the information presented is correct, and that the applicant will comply with the provisions of the Automobile Burglary & Theft Prevention Authority and all other federal and state laws, regulations, and guidelines.  By appropriate language incorporated in each grant, subgrant, or other document under which funds are to be disbursed, the undersigned shall assure that the applicable conditions above apply to all recipients of assistance.
SPECIAL CONDITION
INDEPENDENT ANNUAL AUDIT CERTIFICATION
 
The grantee hereby assures compliance by itself and its applicable sub-recipients (contractors) with the Single Audit Act Amendments of 1996, PL 104 - 156 and, particularly, with the requirements of OMB Circular A-133 as follows (check one):
         
1.  Grant(s) expenditures of $300,000 or more in federal funds - An annual single audit by an independent auditor made in accordance with the Single Audit Act Amendments of 1996 and OMB Circular A-133.
2.  Grant(s) expenditures of $300,000 or more in state funds - An annual single audit by an independent auditor made in accordance with the Uniform Grant and Contract Management Standards (UGCMS).
3.  Grant(s) expenditures of less than $300,000 in federal funds - Exempt from the Single Audit Act.  However, ABTPA may require a limited scope audit as defined in OMB Circular A-133.
4.  Grant(s) expenditures less than $300,000 but $50,000 or more in state funds - A program-specific audit.
5.  Grant(s) expenditures less than a total of $50,000 in state funds - Financial Statements audited in accordance with Generally Accepted Auditing Standards (GASS).
 
NOTE:  Grantees exempt from the Single Audit Act requirements (i.e. those expending less than $300,000 in total federal financial assistance) are prohibited from charging the cost of a Single Audit to a Federal Award.
SPECIAL CONDITION
Regardless of items checked above, the grantee should, within 60 days following the date of the grant award, furnish the following information:
 
1.   The identity of the organization conducting the audit.
2.            Approximate time audit will be conducted.
3.            Audit coverage to be provided.
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